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Due to the risk of audio feedback, u_se.caution vw ’q
Zoom meeting on a personal device whileina FIex@Pa:“ -lassroom.
If connecting, do not join audio (close/X out of the audic )

TURN ON THE EQUIPMENT

v The Zoom Rooms equipment (controller, floor monitor unit
should be on and ready to use

v If the floor monitor is not on, press the poynf&fx* butto
back of the monitor on the bottom-right side

v Turn on the room projector and overhead/wall displa
pressing on from the equipment rack

START THE MEETING

All pre-scheduled meetings should start automatically. If your
meeting does not start and/or is not listed, do not press Meet

Now on the controller. Instead:
v'  Create a new meeting in Outlook on your personal device

v'  Invite the Zoom Room (name is on the controller unit) as a
participant

v Include the Zoom meeting link in the body of the email

SHARE YOUR SCREEN

v' After the meeting has started, press Share Screen on the
controller

v~ Awindow on the floor monitor will display the Meeting ID

il Ge to share.zoom.us on your personal device, and enter the
meeting ID (allows desktop or application-specific sharing)

Need help with Flex@Pitt classroom technology?
Contact the 24/7 IT Help Desk at 412-624-HELP (4357) or go to pi.tt/zoomrooms.
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Using the Sharp Monitor (Room 1155 PUBHL)

If the re is missi
mote 1s missing, there are buttons on the left side of the monitor.

1. Connect your laptop to the HDMI cable or the VGA jack i
underneath the monitor. Use HDMI if you can; the V(‘:f lc;:i.s;;:ﬁ:?e;}sl esl(:zti}xl:)r. ST
The HDMI cable carries sound as well as video, but older laptops may not have a jack for it.
The VGA cable carries video only, so if your presentation needs sound and you’re using the VGA
cable, also plug the audio cable that’s connected to it into your laptop’s headset jack and the jack in the wall

beneath the monitor.

HDMI jack and cable: VGA jack and cable:

that it’s set to duplicate its screen (usually by
cons looking like monitors or screens). It

n, press the MENU button on the remote
)PTIONS to the highlighted upper right
ENTER button, then press the ENTER
ETCH, or DOT BY DOT and see if one
est for HDMI. If that doesn't help, try
sktop, select Screen Resolution, try another

completely.

> and leave it and the remote in the cabinet

line at 412-648-9963, or email
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For technical assistance,

call the Dean's Office I'T
group at 412-648-9963.
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